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YOUR PERSONAL DETAILS

	First name:____________________________Surname:_________________________________

Address:_______________________________________________________________________

_____________________________________Postcode:_________________________________

Telephone (Home):_____________________(Work):___________________________________

Mobile:_______________________________E-mail:___________________________________




Please return this Application Form to: Blue Triangle (Glasgow) Housing Association, 3rd Floor, 100 Berkeley Street, Glasgow G3 7HU. 
Telephone: 0141 221 8365
Email: recruitment@btha.org.uk 
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Equal Opportunities Monitoring Form – Form HR214
The Association is committed to developing positive practices to promote equal opportunities and prohibiting unlawful discrimination.  This information is used strictly for monitoring purposes to ensure our equality strategy commitments are being implemented.

When used as part of our recruitment process this form is not provided to the selection panel.

Please do not mark anything in the shaded boxes – these are for information/clarification only

	Ethnic Origin – please indicate your ethnic origin by ticking the appropriate box

	White

	· Scottish
	

	· Other British
	

	· Irish
	

	· Any other white background
	

	Mixed
	

	Asian, Asian Scottish or Asian British

	· Indian
	

	· Pakistani 
	

	· Bangladeshi
	

	· Chinese
	

	· Any other Asian background
	

	Black, Black Scottish or Black British

	· Caribbean
	

	· African
	

	· Any other black background
	

	Gypsy/traveller
	

	Other ethnic background
	

	

	Disability

	Do you consider yourself to have a disability
	Yes     (
No       (


	
Gender
	Male       (
Female   (


	Your age at 31 March this year:
	


Once completed please insert into a separate envelope from application form.
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EDUCATION

(Please give details of all qualifications obtained or about to be gained and please include further education. 
 Continue on separate sheet if necessary)

	Examination Passed including Grades

	


SUCCESSFUL APPLICANTS WILL BE ASKED TO PROVIDE PROOF OF QUALIFICATIONS
PROFESSIONAL MEMBERSHIP

(Please give details of other Professional Qualifications / Memberships)

	Professional Qualification / Membership
	Expiry Date (if applicable)
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WORK HISTORY

Please explain in detail any gaps in your work experience / employment history. You will be questioned about such gaps at interview stage. (If necessary, continue on a separate sheet).

	Employers Full Name & Address (starting with most recent employer)
	Employed From
	Employed To
	Position Held & Main Duties
	Reason for Leaving
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REFERENCES
Please give details of two referees one from your current employer and one from your previous employer.  If you are currently unemployed, please provide us with your last two employer’s details.
	REFERENCE 1:  Current Employer 
Full Name:______________________________Position:________________________________

Address:_______________________________________________________________________

_______________________________________Postcode:_______________________________

Work No.:___________________________ Email Address ______________________________
Can we approach referee prior to interview? Y/N


	REFERENCE 2: Previous Employer

Full Name:______________________________Position:________________________________

Address:_______________________________________________________________________

_______________________________________Postcode:_______________________________

Work No.:___________________________ Email Address ______________________________

Can we approach referee prior to interview? Y/N


REHABILITATION OF OFFENDERS
Act 1974 (Exceptions Order 1975)

	Due to the nature of the work you are applying for, this post is exempt from the provisions of the above Act. Applicants are therefore not entitled to withhold information about convictions, cautions or reprimands which for other purposes would be regarded as “spent”, and in the event of employment, any failure to disclose information may result in dismissal. If you have ever been arrested or convicted for a criminal offence, please give details including all relevant dates. 

NB The Association will require you to undertake an Enhanced Disclosure check. The cost of this will be met by the Company.
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OTHER INFORMATION

	(a) Do you consider yourself to have a disability?                                                                        Y/N

This information is required so that all applicants who have a disability and meet the minimum criteria for this position are offered an interview.

a(i) Please indicate if you have any special requirements for interview_______________________________________________________________________
(b) Current Salary:__________________________________________________________ 

(c)Notice Period for Current post:_______________________________________________

(d) National Insurance No:_______________________________________________________

(e) Do you require a work permit or work visa to work in the UK?                                             Y/N

If yes, please specify:____________________________________________________________
(f) Do you hold a current UK Driving Licence?                                                                           Y/N

(g) Do you have any endorsements on your Driving Licence?                                                     Y/N
If yes, please give details:_________________________________________________________
(h) Do you have any holidays arranged? Please give dates:______________________________
(i) Do you have any commitments, which may limit your working hours? i.e. Military Reserve / Local Government?                                                                                                                   Y/N
If yes, please give details:_________________________________________________________

(j) Have you ever worked for Blue Triangle (Glasgow) Housing Association Limited before?    Y/N
If yes, please give details:_________________________________________________________
______________________________________________________________________________

(k) Please list your availability by circling the following (applicable to Relief/Bank applicants only):

 (i) Mon   Tues  Wed   Thurs   Fri   Sat   Sun       or     Anyday

 (ii) Days only        Nights only        or    Day & Nights

 (iii) Weekends days       Weekend nights        or   Weekend day & Nights

(l)  Where did you hear about this vacancy?________________________________________






ADDITIONAL INFORMATION
(Include any details not previously covered which can support your application, e.g. hobbies / spare time activities. Please also explain why you should be considered for the position. Please continue on a separate sheet if necessary).

	


	I declare that the information on this form is true and complete and I hereby agree that my employment can be terminated if any of the information given is found to be untrue or misleading.

Name of   Applicant:______________________________________Date:___________________

Signature of Applicant:____________________________________
We would like to thank you for the time you have taken to complete this application form and assure you it will be treated in the strictest confidence.




OFFICE USE ONLY

INTERVIEWERS NOTES

	General comments:
Was there any apparent gaps in the employment / work history:                                               Y/N

If yes, please detail below:




	Application Received: 
	App sent to Project:

	Interviewing:  Y/N  If no, why:


	Interview Time/Date/Location:
	Interview Notes Received:

	Offer /Reject Letter Sent:
	Start Date:


	Contracted Hours:

	Date Reference 1 Applied for:


	Date Reference 1 Received:
	Reference 1 Satisfactory  Y/N

	Date Reference 2 Applied for:


	Date Reference 2 Received:
	Reference 2 Satisfactory  Y/N

	Date Disclosure Requested:


	Date Disclosure Received:
	Disclosure Completed:

	Contract & bank details form issued:
	Contract & bank details returned:
	New Start form (HR200) received:

	Details on PM system:


	Copy of work visa/passport, if applicable:
	File Completed:


Interviewed by:________________________                  Signed:_________________ 
Position/Project:_______________​​​​​​​​​​​​​​​​​​__________                   Date:_________________
�





APPLICATION FORM





App Ref No: HAMPWPT1011





App Ref No: HAMPWPT1011








�





App Ref No: HAMPWPT1011








App Ref No: HAMPWPT1011








App Ref No: HAMPWPT1011








�





App Ref No: HAMPWPT1011








App Ref No: HAMPWPT1011








�








PAGE  
8

